
Foundant Online Grants 
System Tutorial

Applying for a Grant



Applying for a Grant

Enter your credentials and 
click on the “Log On” 

button.



Applying for a Grant

Click on the 
“Apply” button 
located at the top 
of your Applicant 
Dashboard. 



Applying for a Grant

Enter the access code from 
the Philanthropy site. Then 
click, the “Enter Code” 
button.

Note: Each grant has been 
assigned a unique access 
code. Please be sure you are 
entering the code for the 
grant you wish to apply for. 



Applying for a Grant Read through the 
grant guidelines and 
if you meet the 
criteria, click on the 
“Apply” button.

Note: Be sure to 
review the Grant 
Guidelines carefully 
before you apply. If 
you do not meet the 
requirements, your 
application will be 
rejected.



Applying for a Grant

Begin answering the application 
questions listed in each section. Each 
section can be expanded/contracted 
by clicking on the section name. 

If you wish to see a list of the 
application questions, click on the 
“Question List” button.



Applying for a Grant Some questions may require you to upload a 
document containing the requested 
information.

1. Click on the “Upload a file” button
2. Select the document you wish to upload

and click on the “Open” button.

Note: Once your attachment is uploaded, a red 
“X” will appear beside your file. Click on the “X” 
if you wish to delete your file and upload 
another. 

Some questions will give you the 
option of uploading a document 
containing the required information, 
or utilizing the space below the 
question to provide the information. 



Applying for a Grant
Depending on the type of grant you 
are applying for, you may be asked to 
download a form to complete and 
then upload it back to the system.

1. Click on the form name in BLUE
to bring up the form.

2. Save a copy of the form to your
desktop.

3. Fill out the required information
and SAVE the form.

4. Upload the completed form to
the system by clicking on the
“Upload a file” button. 



Applying for a Grant
When you have completed the application, click on 
the “Submit Application” button. 

Note: You can SAVE your application and come back 
to it at any time, by clicking on the “Save 
Application” button. This will NOT submit your 
application. 



Applying for a Grant

Congratulations! Your application has been submitted. You will 
receive an email confirmation from our system letting you know 
that your application has been submitted successfully. 

Note: If you do not receive an email confirmation, please check 
your spam folder. 



Applying for a Grant

After the “Continue” button is clicked, you will be brought back to your 
Applicant Dashboard. 

Your Dashboard provides a history of all grants applied to.  From this 
page you can track the status of all requests (including any previous 
requests), as well as any decisions made.



Applying for a Grant

Mahalo for using Bank of Hawaii’s Charitable 
Foundation Services Online Grant System!

You have just completed “Applying for a Grant.” 

Additional Training Materials can be found here: 
Philanthropy - Online Training Documents

Need assistance? Contact Claire Tarumoto

mailto:claire.tarumoto@boh.com
https://www.boh.com/philanthropy
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