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Applying for a Grant

40 Bank of Hawaii

Logon Page

Email Address*®
Welcome to the Bank of Hawaii online grant portal.

complete the
Passwaord*
. b im. If you forgot
Enter your credentials and  Finktothe leftto
Forgot your Password 7 .
i click on the “Log On”

button. ganization has
account. Please

me and password.

Please click this link to view the applications before creating an account
httpcifdemo grantinterface comProcess/Apply Purlkey=BankHawsaii

Click HERE to ses examples that other administrators utilize to instruct
their applicants.
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Applying for a Grant

JI1 Blll‘lk Ofl‘lllwa“ # [ Apply D Organization History 1 Fexto File

Applicant Dashboard \

Applicant:

Contact Email History

[ € If your organizaticn informaticn does not appear comect, please contact the funder. Thank you.

W test

Process: John M. Ross Foundation - Program

Application Submitted 0aMe2017 “iew Application
Decision Undecided




Applying for a Grant

‘ h Bﬂnh of Hawaii #& B Apply D Organization History i@ Fax to File
Apply GNWTP \ Enter Code

| € Ifyou have been provided with an Access Code, you may enter it in the box at the top of the page.

‘ Enter the access code from
the Philanthropy site. Then
click, the “Enter Code”
button.

Note: Each grant has been
assigned a unique access
code. Please be sure you are
entering the code for the
grant you wish to apply for.
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Applying for a Grant e —

grant guidelines and
iN Bankof Hawaii # 7+ oot 6o | if you meet the
Apply awTr =wwceix | | Criteria, click on the
“Apply” button.

| € ¥ you have been provided with an Access Code, you may enter it in the box at the top of the page. |

o] x
Note: Be sure to

.M. Wilsox Trust - Frogram Accepting Submissions review the Grant
Policy Guidelines carefully

Applications for grants sre sccepted by the Committze on Eeneficiaries from qualfied tax-e: it
Hawail, with a priority is to assist Kauai orga rving that island Although the Trust is broad
muliple-year pledges are made. Gensrally grants will not be made to go ciz |

='s general policy is to confine gra » organizations within the State of
i di DUTPOSES, &N ents, or deficit financing. Mo before yOU app/y. If
oMns SUpD d substantizlly by government funds, nor to organizations that “re-grant” G. M. Wilcox Trust
funds.The Committee on Beneficiaries will cen w rzquest will not ernained if a prior pledge or report is siill outstanding. The exception te this policy is a tuition you do not meet the

3id program (separate guidelines available) which may b i uest from 3 school. MOTE: If 2 fiscal sponsor is being used, itis necessary to contact the Charitable Foundation .

Services office prior to submitting a grant proposal. requlrements your
7’

General Information app/lcatlon WII/ be

Eoard of Directors ) B ) rejected-

ful in azeomplishing its purposes, a organization gensrally must b community and business supgort, rat

uals, ner for reseris

oo Trust

pays particulsr attention to how active members of an organization are rs camy out their respon
oard of Directors to make an annual financial contribution, at some kevel, to the support of the organization (exchuding churches); in add

reguires 100% of members senving on the B
activities. Directors are also required to attend Board meetings, volunteer work when nzeded, and make significant efforts to gain community and business support

tion to participating in fundraizing

School Participation

fthe request for funding suppens a program that involves school or classroom participation, the spplying charity must provide a list of the schools that will be inwelved in the pregram along with 3 letter of supgort from the
schools' principals or teachers who have either committed or are interested in the program. The organization must alse provide us with an approximate number of stedents that will be involved andior benefiting from the
program

Other Factors

posed program or proje
ject’s incomsa’sxpenditure bud
licant to obtain entire fu g and sustain the proposed project

Foundation Deadlines

Requests — Must be completed by the 1st of April, July, or Cctober.

@ Fravien r* Send to GrantHub | € Apply
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Applying for a Grant

J. h Bunk Of HﬂWﬂii _ ] :~'-.|:-|:= ¥ D Crganization History i FaxioFie

Application

If you wish to see a list of the

“Question List” button.

application questions, click on the

Applicant F Crganization:

m

Contact Emai His

[3 Cusstion List

| ) |fyour organization information does not appear correct, please contact the funder. Thank you

| £ Feelds with an asterisk [*) are required.

» Funding Request Cover Sheet

/

» Proposal Marrative

» Financisl Information

» IRS, Charters, By-laws, Articles of Incorporation

Begin answering the application
questions listed in each section. Each
section can be expanded/contracted
by clicking on the section name.

Sawve Application

Submit Applcation

4N Bank of Hawaii




o Some questions may require you to upload a
Ap p Iyl ng fO r a G ra nt document containing the requested

information.

‘ h Banh of Huwaii w [ Apply ‘D Organization Histary 16 Fax to File
R 1. Click on the “Upload a file” button
2. Select the document you wish to upload

and click on the “Open” button.

» Proposal Narrative

“ Financial Information

FINANCIAL INFORMATION Note: Once your attachment is uploaded, a red

“X” will appear beside your file. Click on the “X”
if you wish to delete your file and upload
another.

ALL FINANCIAL INFORMATION & BUDGETS MU ST BE IN STANDARD ACCOUNTING F

Project/Purchase Budget*

« List all projected and secured revenue (funding sources) an
= Start and end dates including month/day/year requ

Upload a file |[2 MIB allowed]

Organization's Operating Budget for Current Fiscal Year*

« FYE date must contain: month/datelyear. Some questions will give you the
« |f funding is support for the next fiscal year, also provide a DRAFT of the Operating Budget for that year. 9 .
option of uploading a document
Upload a fle |[2 MiS allowed] containing the required information,
Stafr or utilizing the space below the
« List of staff and velunteers who will oversee and coordinate the program/project, as well as their title or brief job description question tO provide the info rmation

= Enter staff listing in the space provided or upload staf listing document below.

" 10,000 characters left of 10,000

Upload a file |[1 MiB allowed]

4N Bank of Hawaii



Applying for a Grant

Depending on the type of grant you
are applying for, you may be asked to
download a form to complete and
then upload it back to the system.

1. Click on the form name in BLUE
to bring up the form.

# Funding Reguest Cover Sheet
#» Proposal Marrative

» Financial Information 2. Save a copy of the form to your
desktop.

% |Information Form for Tuition Aid

Infarmation Form for Tuition Aid*

Instructions: 3. Fill out the reC|Uired information
» Click here: INFORMATION FORM FOR TUITION AID to download a copy of the form and SAVE the form

« Compilete the form and upload your completed copy below:

Haad =i - 70 owed] 4. Upload the completed form to

the system by clicking on the
“Upload a file” button.

4N Bank of Hawaii



Applying for a Grant

i1 Bank of Hawaii *
Application

Process: G.N. Wilcox Trust - Program
Applicant

?'_ When you have completed the application, click on

the “Submit Application” button.

Note: You can SAVE your application and come back
to it at any time, by clicking on the “Save
Application” button. This will NOT submit your
application.

[& Cuestion List

| €3 |fyour grganization information does not appear correct, please contact the funder. Thank you

| € Fields with an asterisk (*) are required.

» Funding Rlequest Cower Sheet

» Proposal Marrative

» Finzncisl Informiation

» IRS, Charters, By-laws, Articles of Incorperation

Sawve Application Submit AppBcation

4N Bank of Hawaii




Applying for a Grant

‘ h Banh of Hawﬂii w 21 Apply 2 Organization History 15 Fax toFile
Confirmation Page

| " The Application has been submitted.

Congratulations! Your application has been submitted. You will
receive an email confirmation from our system letting you know
that your application has been submitted successfully.

Note: If you do not receive an email confirmation, please check
your spam folder.

4N Bank of Hawaii



Applying for a Grant

‘ h Bunh of Hﬂwaii w & Apply D Organization History 15 Fax to File
Applicant Dashboard

Applicant; rd Organization:

Contact Email History

€ Ifyour organization information does not appear comect. please contact the funder. Thank you.

W test

Process: John M. Ross Foundation - Program

Application Submitted 0aMe2017 View Application

Decision Undecided

After the “Continue” button is clicked, you will be brought back to your
Applicant Dashboard.

Your Dashboard provides a history of all grants applied to. From this
page you can track the status of all requests (including any previous
requests), as well as any decisions made.

4N Bank of Hawaii



Applying for a Grant

Mahalo for using Bank of Hawaii’s Charitable
Foundation Services Online Grant System!

You have just completed “Applying for a Grant.”

Additional Training Materials can be found here:
Philanthropy - Online Training Documents

Need assistance? Contact Claire Tarumoto

4N Bank of Hawaii


mailto:claire.tarumoto@boh.com
https://www.boh.com/philanthropy
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